1. Navigate to https://www.office.com
Click Sign in in the top right-hand corner.

./.---.-.\.

All Microsoft ~  Sign in :_\R '

.-I/ '

2. Sign in using your student account.

B® Microsoft
Sign in

abc123@students.ptcollege.edu

Mo account? Create one!

Can't access your account?

Back Mext

@Q Sign-in options

3. Once logged in, click Install Office in the top-right corner, and select
Office 365 apps from the drop-down menu.

Install Office -~

Office 305 apps
Includes Outlook, Onelrive for Business,
Word, Excel, PowerPoint, and more.
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Other install options
% Select a different language or install other
apps available with your subscription,
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4. This will download
Microsoft_Office_16.64.22081401_BusinessPro_Installer.pkg. Run this to
begin the install of Office in the background.
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Welcome to the Microsoft Office Installer

You will be guided through the steps necessary to install this
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software.

Continue




5. The install is finished when you see the phrase, You're all set! Office is
installed now and you will be able to find the applications listed in Finder.
Select Close.
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The installation was completed successfully.
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Installation

The installation was successful.

® Summary
The software was installed.
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